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Dear Parents/Students,

The School Chairman, Mr. Gharabally Al Gharabally, the undersigned, the
Director and all the Management Team welcome you and your children to our
Kuwait National English School.

We sincerely hope that all the information here enclosed, will help you to
understand, the structure, the operation, the school rules, the student code of
conduct, an outline of our educational aims and various information you need to
be familiar with.

Should you need further explanation and questions to ask, please do not hesitate
to contact us to make an appointment and meet one member of the Management

Team.

May | take the opportunity of wishing every student the time spent with us at
Kuwait National English School to be the maost formative one.

Yours sincerely,

7
P

Madame Chantal Al Gharabally,

Director,

Kuwait National English School
Enclosure

Note.: The information contained in this booklet refers to the current session
and is accurate at the time of printing. Although the booklet will be reviewed
each year there may be changes in the school in the interim period.



School Address: Kuwait National English School
Moussa Bin Nusseir Street,
Hawally 32057

Kuwait
Telephone No: 2265 6904/5/6
Fax No.: 2265 2459
E-mail: knes@knes.edu.kw
Website address: www.knes.edu.kw
STAFFING

Director, Madame Chantal Al Gharabally

Head of Secondary, Dr. Raouf Khodabocus

Head of Primary, Mrs. Gaythree Sewdular

Head of Early Years, Mr. Bernie Babkirk

Head of Arabic Studies , Mr. Mohammed Khullab
Head of Is lamic Studies, Mrs. Nahed Mohammed
Head of SEN, Mr. Thomas Wilhelm

MISSION STATEMENT

All students at Kuwait National English School = are members of an international
community: they get to know each other and learn to respect each other.

We aim to build their personalities, to broaden their minds, to increase their
knowledge in all academic subjects, to prepare them, while they develo p their
knowledge, to be ready to tackle different issues: human, social, cultural and
scientific..

In other words,

We prepare our students f or citizenship in the global community. We aim to
develop their intellectual and cognitive skills as well as physical, social and
artistic skills but, we aim also to prepare our students to be responsible citizens
conscious not only of their rights but also of their duties as being part of the
“Human Family” and to take care of our

“Education, and only the right one, means liberation, ignorance is the worst sign
of slavery.”

Condorcet 1743 —1794
French Philosopher

“Earth


http://www.knes.edu.kw/

SCHOOL PHILOSOPHY

Our school is international in its students and in its variety of teachers, mainly British staff
and French for the French Department, Arabic teachers for the Arabic and Islamic
Departments.

We like to build a community gathering people from different cultural backgrounds in which
everyone recognizes our common humanity and destiny. Our students learn and understand
that we are living in fragile limited, interdependent worlds and in constant evolution.

We believe that our students from different origins and of different nationalities benefit from
members of staff also from different cultures with wide professional experience

The school recruits teachers and staff who offer this experience and tries to give them
conditions of work that can help them to allow students to achieve their full potential.

Students, who come to KNES, often go somewhere else to continue, 'their studies according
to activities of their parents. We have to take this factor into account for their further
adaptation to be easier.

In brief, we consider the following points as part of our mandate:

U To develop the respect of the fundamental values such as trust, integrity, justice,
respect for others and respect for their well-being;

U To develop in each student verbal and written skills.

U Within the limits of the syllabus and the resources of the school, to try to develop the
student’s intellectual, physical and social abilities.

i To promote in each student a spirit of inquiry, a spirit of analysis and a sense of
criticism in order that, within the conflicting ideologies of our modern world and the
plethora of information, they succeed in making up their own personal opinion.

i To try to give enthusiasm to students to study and to let them learn by themselves (to
learn how to learn).

0 To train students in experimental methods and in observation: to look for information
(facts), to investigate and to explain.

i To make sure that body and mind are one, (a healthy mind works only with a healthy
body).

0 To make sure that each student is aware of the fragility of our environment and
practice responsible conservation.

0 Toinstill in each student a sense of loyalty to his/her peers and to the school.

U To educate students in the importance of social contribution in order to
prepare them to be useful members of the community.

U In all activities, to encourage respect for the diversity of cultures within the
school and the world in general in a word, to promote the spirit of tolerance
and to promote the necessary spirit for cooperation in general, and for peace.



ORGANISATION OF THE SCHOOL DAY

o 7:00 am Doors open

. 7:15 am Registration begins- all students should be in
school by this time

o 7:20 am Doors close

o 7:30 am Classes begin

. 1:00 pm Classes end for Early Years and SEN

. 2:00 pm Classes end for Primary and Secondary

2:15pm-3:15pm | After School Clubs daily

Procedures for Students Entering and Leaving School Each Day

KG and Nursery: Students should be brought and collected through the garden

area. Parents are not to use this time as an opportunity to speak to the teacher

about the child"s progress as the teacher
welfare of all students at this time.

Reception, Primary and Secondary Students: Students enter thro  ugh the green
gates leading to the covered basketball court each morning. At the end of the
day, parents of primary children must collect them from the basketball area;
secondary students may leave the school premises unescorted through the green
gates at the end of the school day. Parents are expected to arrive promptly at
the conclusion of the school day to collect their child/ren.

Under no circumstances are parents to collect students from their
classrooms. Under extraordinary circumstances, in which a c hild needs to
leave school before the conclusion of the school day, parents must go to the
reception office and wait for their child/ren to be brought to them by a

member of staff.

Special Educational Needs Students: Students are to enter and leave school
through the SEN entrance at the side of the school. Members of staff will be
present at the commencement and conclusion of the school day to escort and
supervise the students at the entrance. Parents are expected to arrive promptly

at the end of the schoo | day.

Under no circumstances are parents to collect their child/ren from the
classrooms. In the event a child needs to leave early, parents must wait at

the SEN entrance until the child has been brought to them.
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Departmental Timetables

Early Years Department

Pre School: Snack: 9:00 a.m. —9:15 a.m.

KG Classes: Snack: 9:45 —-9:30 a.m.
Break Time: 11:45-10:30 a.m.
Classes Finish: 1:00 p.m.

Reception Classes: Snack: 9:00 —9:30 a.m.
Break: 9:30 —9:50 a.m.

ClassesFinish: 1:00 p.m.

An aftercare programme is available for  Preschool, KG and Reception student s
from 1:00 p.m. onwards. Parents wishing to register in this programme should
contact the Accounts Department

Primary Department: Key  Stage One (Years 1 and 2) and Key Stage Two
(Years 3to 6)

At 7:15 p.m. all students are to be with their teacher

Homeroom/Registration /PSHE. 7:15 am.fo7:3 0am.

Lesson 1: 7:30 a.m. to 8:20 a.m.
Lesson 2: 8:20a.m. t0 9:10 a.m.
Lesson 3: 9:10 a.m. to 10:00 a.m.
Break Time. 10:00 a.m. to 10:20 a.m.
Lesson 4: 10:20 a.m. to 11:10 a.m.
Lesson 5: 11:10 a.m. to 12:00 a.m.
Break Time: 12:00 p.m. to 12:20 p.m.
Lesson 6: 12:20 p.m. to 1:10 p.m.
Lesson 7: 1:10 p.m. to 2:00 p.m.
After School Clubs: 2:15 p.m. to 3:15 p.m.

Assemblies for Primary stud ents are held once every week .



Extra -Curricular Activity/Team Practice — 2:15 p.m. to 3:15 p.m. Students
representing the school for KFSAC competitions or other specific events, the
finis hing time would be later than 3:1 5 p.m. The staff organizing the events
needs to inform parents and to seek their permission ; a letter will send out.

Secondary Department (Year 7 9 Year 11)

All students are expected to be in class with their form tutor by 7:15 a.m. each
morning. Students not attending tutor form  will be mark ed "absent" unless they
receive a late slip from the administrative assi stants in the front office.

There is a syste m for s igning in and out for students in the sixth form  in
front of the administrative assistants in the front office

Homeroom/ Registration /PSHE : 7Z15am. to7:30am.
Lesson 1: 7:30 a.m. to 8:20 a.m.
Lesson 2: 8:20 a.m. t0 9:10 a.m.

Break Time: 9:10 a.m. to 9:30 a.m.
Lesson 3: 9:30 a.m. to 10:00 a.m.
Lesson 4: 10:20 a.m. to 11:10 p.m.
Break Time: 11:10p.m. to 11:30 p.m.
Lesson 5: 11:30 p.m. to 12:20 p.m.
Lesson 6: 12:20 p.m. to 1:10 p.m.
Lesson 7: 1:10 p.m. to 2:00 pm

After School Clubs 2:15p.m. to 3:15 p.m.

Students preparing for IGCSE preparation are sometimes timetabled for double
lessons.

Assemblies for Secondary Students are held on a regular basis

Extra -Curricular Activities or Team Pr actice are taking pl ace from 2:15 p.m. to
3:15 p.m.

Sixth Form (Year 12 and Year 13)

For students preparing for A/S and A -Level examinations have a system of
signing in and out referred to above, and they are usually timetabled for a
double period.

The proportion of non-teaching period s should be used on a planned basis for
private study in the Sixth Form Common Room or the Library (refer to the sixth
form guidelines) .



ADMISSION POLICY

The school now caters for students in the age range from three and a half years
in KG to 18 years in Years 12/13. an extensive range of subjects is offered up
to IGCSE, GCSE, A/S and Level.

Students, who wish to be enrolled at Kuwait National English Sch ool, having
transferred from other schools or countries, have to satisfy the following
requirements:

Primary Department:

There will be a short assessment for younger children conducted by the
Head Teacher, his/her deputy  (if applicable) or a member of the teaching
staff nominated from the Administration. This will test matching skills

and number/English skills associated with that age. Recommendations or
acceptance will then be intimated for parents.

Admission from Year 2 previous reports should be submitted to school.

Secondary Department:

Prior to entry to Kuwait National English School, each child is assessed to
establish into which class and year they should be placed. The assessment is
based primarily upon academic ability. If the student is from the Primary
Department of Kuwait National English School, then end of year tests and
previous class reports are used for entry into Year 7. Recommendations from
their teacher(s) in Y ear 6 and the Head of the Primary D epartment are also an
important consid eration.

If the student is not from Kuwait National English School then a meeting with

the parents and student will be necessary. Academic reports from the previous
school(s) will be considered and, if necessary , their previous school will be
contacted to obtain a behavior report.

Entry in Year 7, 8 , 9, 10 and 11 will require written tests in Mathematics and
English.

Enrolment directly in Year 12 is based on subject choices, availability of seats

and on the results of IGCSE or any other equivalent ~ examinations. Furthermore,

a child will be accepted to embark into the A/S programme only if he/she
obtains a minimum grade ,C” in the same

| GCSE



If the student is transferred from a different Educational System; a quick
equivalent is found usi ng the table below for Primary and Secondary:

AGE BRITISH SYSTEM ARABIC SYSTEM
3%-4Y% KG KG-1
4%-51% Reception KG-2
5%- 6% Year - 1 1 PRIMARY
6%- 7% Year - 2 2" PRIMARY
7%-8% Year - 3 3" PRIMARY
8- 9% Year - 4 4" PRIMARY
91%- 10 % Year - 5 1 INTERMEDIATE
10 ¥2- 11 % Year - 6 2" INTERMEDIATE
11 ¥ 12 ¥ Year - 7 3" INTERMEDIATE
12 - 13 % Year - 8 4" INTERMEDIATE
13 %- 14 Y% Year - 9 1 SECONDARY
14 Y- 15 % Year - 10 2" SECONDARY
15 Y- 16 %2 Year - 11 3" SECONDARY
16 Y- 17 % Year - 12 4" SECONDARY
17 - 18 % Year - 13

According to the British System:
0 The student is allowed to enter KG by 3 Years old.
0 The student is allowed to enter Reception by 4 Years old.
0 The student is allowed to enter Year 1 by 5 Years old (but the student
should have completed both KG and Reception).

0 Before entering Year 13, the student should have completed both Year 11
and Year 12.

It may be necessary for them to repeat their previous year upon entry to
Kuwait National English School as it is often  the case that subject knowledge
and levels of understanding are not compatible with the British System. Written

test in Mathematics and E nglish are then taken appropriate for their age or the
year group they wish to enter. If necessary, assessment tests in other academic
subjects may be required.

If , as a result of this, the Head of Secondary and/or the Director conclude that
Kuwait Nation al English School can meet the needs of the child, then a place is
offered. It must be stressed however, that it is important to apply early for a
place because certain year groups become full quickly.

Admission Policy in SEN Department:




The Assessment Team is comprised of the Head of SEN, the Deputy Head of
SEN, the Head of Speech and Language Pathology, and the Head of
Physiotherapy .

When a parent wishes to enroll their child in the Special Educational Needs
Programme at Kuwait National Eng lish School, the following procedure occurs:

1. Aninterview is arranged for the parent(s) and SEN student to meet with
SEN Assessment Team. Parent(s) are asked to bring all relevant
documentation (school records, medical/psychological reports, and
previous assessment reports) to this meeting.

2. The Assessment Team explains the types of programmes offered at
Kuwait National English School, reviews the documents provided, and
answers any questions the parents may have at this first interview.

3. Provided there is s pace available at the time, and it is felt that the
chil d" swillmeserdesl effectively in the SEN department at KNES,
based on the information provided; a day-long assessment is arranged. If
the information provided is not adequate, outside testing may be required
before a decision is made on whether or not to arrange a day -long
assessment; the parents may be asked to produce school/medical reports
that are absent from the file or they may be asked to take their child to
a government clinic to have a formal IQ test done.

4. For the day -long assessment, the child is placed in a class, usually one
which is being considered as a possible class for the child. By placing the
child in a class, the assessment team can often get valuable information
regardingth e chi | d" s s oc i lehavios,landlhis atentioh span/ h e r
as well as his/her academic ability. At times during the day, the student
is taken out of the class to be assessed individually by members of the
team regarding his/her fine motor skills, hi s expressive/receptive
language skills, and his mental/academic ability.

5. At the end of the assessment day, the parent(s) of the child meets with
the assessment team. The assessment team reviews their finds with the
parent(s). If the assessment team feels i  t can enroll the child, based on
the assessment, the parent is informed about the type of class and
program the child will be placed in initially.

6. If the parent(s) accepts their child being placed in the type of program
described to them by the assessment team, then the parent(s) is invited
to enroll their child in the SEN Programme at Kuwait National English
School.
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Documentation of Admission t o the School:

All students must be formally registered before they can attend class. Parents
should provide and submit to the registrar all the documents required:

e Two passport sized photographs;
e Copy of the Birth Certificate;
e Copy of the ohild"s passpo
e Copy of the most recent school report (Year 2 to Year 13)
Copy of the most recent medical report on the child (SEN

students),
e Transfer letter from the previous school;
e Copy of the child"s Civil | D
e Copy of the parents®" Civil | D
e Copy of f at hcaenificate (Kuaaitiiordy) a |
e Copy of the parents" passport details.

e Medical File
e Clearance of payment from previous school

For the Early Years Department and Year 1 children are admitted according to
their birth date and the regulations from the Ministry of Education.

Payment of tuition must be made prior to attending school and parents should
strictly follow the payment policy: two installments for Early Years Department
and three installments for the other departments. Details and fees and
payment schedule are available from the Accounts Department. Parents should
adhere strictly to the agreement signed at the time of registration.

Re-Registration:

For students who are already registered in the school whose parents wish them
to continue with us for t he next academic year, registration time is due by the
15™ March and a deposit is requested at this time. We stress that parents
need to understand how important it is to follow this procedure in order to
reserve a seat and to help the Management Team t o0 prepare correctly with
staffing and equipment for the next academic year.

Parents should give one term®"s notice in adva
have been paid these will not be refundable. Should the full term fees not have
been paid the school is entitled to ask for full payment.
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Change of Address and Telephone Numbers:

It is very important that the school be notified if there is a change of
residence address or telephone numbers (home and office) during the school
year. This informationis needed in case of an emergency.

Transportation:

Students riding the school buses to and from school, or to and from any school -

sponsored activities will be expected to adhere to proper rules of conduct. The

school s responsibility f orstutlentebegns @aseghevi si on an
students board the buses to come to school and ends as they get off the buses

to go home.

When registering for transportation parents should provide complete
information and a clear map and parents should not expect transportation to be
immediately effective, as the bu s drivers need to practice the route.

WITHDRAWAL POLICY

If parents are transferring from one school to another or leaving the country
even on a temporary basis, students should be formally withdrawn from school.
This permits the staff to compile data on each student. Student file and
medical report will not be released unless the tuition is paid and/or all books
have been returned or paid for.

SCHOOL RULES AND REGULATIONS

A good education is based on good disc ipline and the respect by every  one of
school rules and regulations.

Each student at KNES requires the opportunity to work in an orderly and calm
manner. Such an atmosphere cannot be created and maintained without the
contribution of all who participate in the life of the school. Internal rules
remind students of their responsibilities as members of the community. To
formulate a code of conduct is essential in a school community. No one should
consider it as a list of prohibitions with a negative effect, but should see the
positive effect, as b enefit the community, its efficiency depends on the
partici pation and collaboration of all.

All students at KNES are members of an international community; they get to
know each other and learn to respect each other. We aim to build their
personalities, to broaden their minds to increase their knowledge in all academic
students, to prepare them, while they develop their knowledge to be ready to
tackle different issues; human, social, cultural and scientific etc.
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Code of Conduct

To formulate a code of conduct is essential in a school community. No -one
should consider it as a list of prohibitions with negative effect, but should see

the positive effect, as benefits for the school community. Its efficiency
depends on the participation and the collaborat ion of all.

e A student should respect the timings of the school.

e His/her attendance is compulsory. Absence is only permitted with
special written pe rmission from the head/director

o All lateness or absenteeism must be justified.

e During break times all st udents should leave class. (Only senior students
are allowed to stay in the computer laboratory or library for personal
research).

e The wearing of school uniform in a smart and tidy manner is compulsory
for all;  Year 12 and Year 13 should wear at all tim es the full school
uniform which includes the blazer**.

e Language and attitude should always be appropriate and courteous.

e Smoking and chewing gum are strictly forbidden on the school premises
and on the buses.

e Any damage to the buildings, equipment or boo ks (intentional or
inadvertent) will have to be paid for by the parents of the student/s
involved.

e Students should label their uniform and not bring any valuable items or
too much money to school, only enough money to buy food or drinks in the
school cafet eria during breaks should be carried by children and before
the clubs (extra curricular activities).

e Students should leave their classrooms neat and tidy and not drop litter
or otherwise make untidy any part of the school.

e Each student should feel a sense of pride towards his/her school and
always act in an appropriate way.

¢ Mobile phones, MP3, iPOD, etc. are strictly forbidden in the school and
every phone confiscated will not returned back to the owner unless the
parent of the child concerned comes to coll ect it at a time/day
appropriate.

e Library Books: Students are expected to take care of any books they
borrow and to return them properly. Reminders for overdue books will
be sent to the Form Tutors/Class Teachers and, if necessary to parents.
Iltems are on loan on the understanding that in case of damage, loss or
long delay in return, the replacement cost will be sent to the school.

e Textbooks are on loan to students and must be carefully looked after.
Any book lost or damaged will be replaced atthestud ent s expense.
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e School uniform and equipment brought to school must be named.
Students should be responsible for their own property, making sure it is
named and if mislaid, checking in the appropriate places. Please note the
school cannot be responsible f or articles that are brought to school and
“go mi.ssing”

« Students should always maintain a smart appearance: tie, shirt inside the
pants (with belt) /skirts, black leather shoes (no sports black shoes).

« Students should always have their hair in a presentable  fashion. Male
students are not allowed to have hair over their collar or e xtremely
short hair. Students must not put gel in their hair. Students must be
shaved.

e Wearing of jewelry including earrings is strictly forbidden and students
will be asked to remove them.

Any student having difficulties should, in the first instance, talk to his/her
form tutor or class teacher and then, if necessary, to the Head of
Primary/Secondary/SEN. He/she should explain his/her case with calmness and
objectivity and th e matter will be resolved in the interest of everyone.

During break time teachers are on duty. These teachers will resolve any
problem or incident. In case of an accident, the nurse will liaise with the
administration and the necessary action willbet aken. Parents will be informed.

The Management Team expects that each student will respect the rules. In any
case of serious disregard, special disciplinary action will be taken.

Primary Department Discipline Policy

If a child in the Primary  Department misbehaves, the f ollowing steps take
place:

First Time: Verbal Warning

Second Time: Comment in homework diary

Third Time: Report to teacher and record in homework diary

Fourth Time: Detention and record in homework diary

Fifth Time: Referralto = Head Teacher

Sixth Time: Referral to Head Teacher and suspended from school

Behaviour/Discpline Policy in Secondary

In the Secondary Department of KNES, student Discipline is acc ording to the
criteria set out in the KNES Behaviour Report Form.
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There are different steps in the disciplinary action policy in the secondary
department:

¢ Afte r school detentions are from 2:00 p.m. to 2:45 p.m./3:0 0 p.m.
(subject teacher);

¢ Sunday after school detention is from 2:00 p.m. to 2:45 p.m. (Key Stage
Coordinator);

¢ Tuesday, afte r school detention is from 2:00 p.m. to 3:0 0 p.m. (Key Stage
Coordinator);

¢ Satur day morning detention is only given by the Head or th e Management
Team, and is from 10:00 a.m. to 12:00 p .m.

¢ Suspension from one to three days for severe matters;

Suspension for more than three days or longer suspension to permanent
exclusion requires a decision from the Disciplinary Committee comprising of:
Chairman, Director, Heads , and Parent re presentative from the school.

In the event that the student continu  es to re -offend then the Key Stage
Coordinator and the Head with the Director must meet to discuss the problem.
They can decide to:

e Set a further suspension up to two weeks;

e Request the parents voluntarily withdraw their child from the school;

¢ Recommendto the Ministry of Education that the behaviour and conduct
of the students makes it impossible for them to continue at KNES and
the student should be expelled.

A contract between school, student and parents could be signed as a last
measure for trying to  find a solution in the interest of the student before
permanent exclusion.

Please Note
o 85% attendance (minimum) is required by Kuwaiti Ministry decree ;
Absences of 15 consecutive days will be reported to the Ministry of
Education; Parents wishing to tak e an extended holiday during term
time should inform the administration;

e Students up to and including Year 2 may arrive to school in PE uniform on
the day that they have PE. Students in Years 3 onwards must change out
of school uniform into PE kitint he changing rooms. All items of uniform
are to be labeled.

. Code of Conduct is related to Articles 10 0 19 of the
Ministry of Education for Kuwait ©&&School S
the policy of the school that all students undertake detention
as one of the sanctions for poor behavior. These detentions
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are of 30 minut e, one hour and two hours in duration. Where
a detention is due after school, parents will be informed in
writing at least 24 hours before the time of the detention. It

is the responsibility of the parent to arrange for the student

to be collected after

SCHOOL RULES/UNIFORM

a detention.

One of the school rules is the wearing of school uniform for all students and enrolment
into school deems acceptance of the uniform code of the school. This uniform must be

purchased from the
acceptable as substitutes.
School Uniform List

s ¢ h o orhs pyrdhasédf elsewhere Saheonot” .

SUMMER
Boys (KG - Year 6)

WINTER
Boys (KG - Year 6)

green shorts

red/white striped short  -sleeve shirt
school tie

black shoes (not trainers)

white socks

dark green long trousers

red/white stripe long -sleeve shirt
pullover (school colours with school
logo)

Jacket (with school logo)

school tie

black shoes (not trainers)

white socks

SUMMER
Boys (Year 7 - Year 11)

WINTER
Boys (Year 7 - Year 11)

Dark green long trousers

green striped short -sleeve shirt
school tie

black shoes (not trainers)

white socks

dark green long trousers

green striped long -sleeve shirt

school tie

pullover (school colours with school logo)
Jacket (with school logo)

black shoes (not trainers)

white socks

SUMMER
Girls (KG - Year 6)

WINTER
Girls (KG to Year 6)

green culottes

red/white striped short  -sleeve shirts
school tie

black shoes (not trainers)

white socks

tartan kilt (school colours)

red/white striped long -sleeve shirts
school tie

black shoes (not trainers)

white socks

Jumper (school colours )

and school logo)

Jacket (with school logo)
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SUMMER
Girls (Year 7 - Year 11)

WINTER
Girls (Year 7 - Year 11)

green culottes

green striped short -sleeve shirt
school tie (red and green striped)
black shoes (not trainers)

white socks

tartan Kilt (school colours)

green striped long -sleeve shirt
jumper (school colours )

and school logo)

Jacket (with school logo)

school tie (red and green striped)
black shoes (not trainers)

whit e socks

School Tie:
KG/Reception/Year 1 (inclusive)

- Green and Red Stripe

Year 2 — Year 6 (inclusive) - White and Black Stripe
Year 7 to Year 11 (inclusive) - Red and Black Stripe

SUMMER/WINTER
Girls (Year 12 and Year 13)

SUMMER/WINTER
Boys (Year 12 and Year 13)

dark green skirt

red/white stripe long -sleeve shirt
Black shoes (not trainers)

Black blazer

dark green long trousers

red/white stripe long-sleeve shirt
Black shoes (not trainers)

Black blazer

SUMMER
Boys (SEN)

WINTER
Boys (SEN)

green shorts (infant & juniors)
red short -sleeve shirt

school tie

black shoes (not trainers)
white socks

dark green long trousers

red long -sleeve shirt

pullover (school colours with school
logo)

Jacket (with school logo)

SUMMER
Girls (SEN)

school tie
black shoes (not trainers)
white socks
WINTER
Girls (SEN)

green culottes

red short -sleeve shirt
school tie

black shoes (not trainers)
white socks

tartan kilt (school colours)
red long -sleeve shirt
school tie

black shoes (not trainers)
white socks

Jumper (school colours)
and school logo)
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| Jacket (with school logo)

SUMMER WINTER
Girls/Boys Girls/Boys
white T -shirt with school logo green/red track suit with school logo
white shorts trainers
trainers

PARTNERSHIP BETWEEN PARENTS AND SCHOOL

At Kuwait National English School we believe in building a caring atmosphere
with fair but firm discipline but we also believe that a strong partnership
between parents and school should be maintained in the interests of all the
students.

Monthly progres s reports ar e sent out .

Three consultation par ent/teacher evenings are organis ed during the school
year. For matters arising at other times of the school year, parents are
welcome to see their class/subject teacher, but an appointment must be made
throug h the school office. Heads of department are always informing parents
when students are facing any difficulties (academic or social) either through the
homework diary or by system of progress report or, by calling parents in.

The school year is organis ed into three terms and reports are sent out to
parents during that time, and parent consultation meetings are organized at that
time. Parents will be kept informed of the dates of these meetings.

For IGCSE, GCSE and GCE students, mock examinations usually take place in
December and March and the parents are called at that time to discuss matters
relevant to the progress or any difficulties their child may be facing. A specific
meeting is organized between parents and subject teachers when it is time for
Year 9 students to choose their IGCSE, GCSE and their GCE options  for the
following year . A special booklet is also available for this purpose.

A school calendar is sent out at the beginning of each year which informs
parents about this consultation evening, but all other occasions where parents
could meet the staff of the school, for example, concerts, sports days,
“Tol erance Day"” gelebidtionsj oo ang dther@eent liaBed with the
academic activities or extra -curricular activities.

On other occasions, parents can always take an appointment through the
administration, to meet the Management Team or the Form Tutor in the
Secondary Department, or the Class Teacher in the Early Years and Primary
Departments. In case of any complaint an appointment is fixed with the Head of
the Department and if the matter cannot be resolved this will be referred to
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the Director  but under no circumstan ces a subject teacher, class teacher or
student should be approached directly if this is where the problem lies.

Parents are informed what their child will be taught during the term through
the systHomelmkF ‘which is sent h o meeach termt he begir
September, January and April.

Homework is always an important and integral part of the school curriculum and

it is of vital importance that parents ensure that homework is completed in a
conscientious manner. We strongly advise parents of all  students to check the
homework diary on a regular basis and sign it weekly. Parents should not
hesitate to seek advice from the school if they have any questions about
homework.

A translator is always available to ensure accurate communication between
school and parents .

HOMEWORK POLICY

To be worthwhile homework has to either:

e Explore and extend ideas studied in the classroom;
e Reinforce work studied in the class

The aims of the homework are to:

e Develop the ability of the stud ent to organize themselves;

e Encourage students to develop as independent learners;

e Research and develop ideas studied in school;

e Presentideas studied in school in varied and stimulating ways;

e Extend the ideas and concepts studied in school;

e Promotereadng as a ,l eisure time" pursuit;

e Encourage students to learn and review the work covered in school, on a
regular basis.

Homework is issued on a regular basis. It is obvious the amount of which and
time spent completing will increase as the student progress es through the
school.

A student will always be expected to make a note of homework set in their
personal homework diary.

SCHOLARSHIP

Scholarships are offered to keep th e memory of Omar Al Gharabally who died
because of a criminal driver while he was studying law. Omar was very eager to
learn but extremely passionate about international law and constitutional law.
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Omar was keen to be a true lawyer, fond of justice and he wanted also to go
into polit ics. He would have celebrated his 20 ™ birthday two weeks after he
died.

The Omar Al Gharabally S cholarship is offered to students from Year 9 and
for those preparing for IGCSE, GCSE and GCE (A/S and A2). It is open to all
students from KNES and outside . According to the level of the test results,
full, half or a quarter year fees will be offered. (Appendix 1 — Scholarship Policy)

Please telephone the school to get information and to make an appointment for
interview and tests in order to be eligible f  or the special Omar Al Gharabally
Scholarship.

BASIC EQUIPMENT FOR STUDENTS

Please ensure that students come to school equipped with the following
essentials:

Primary .

e HB Pencils (3 or 4);

e Colouring Pencils (not felt tipped pens);

e A good quality eraser;

e Pencil sharpener;

e Shatterproof ruler —30cm;

e A container for the above (with the exception of the ruler);

e A pair of round nosed scissors;

o Glue-stick

e *** Years 4, 5, and 6 students will also need a basic calculator, compass,
and protractor

Secondary

Writing pens;

HB pencils;

Colouring Pencils (not felt tipped pens);

A good quality rubber;

30 cm metal ruler;

Pencil sharpener;

Glue stick;

Scissors;

Electronic scientific calculator (particularly from Year 10 to 13)
. The school issues exercise books (from the school shop) and students

should use only use these exercise books.

©ooNe AN
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ASSESSING POLICY

Teaching and Learning

Schemes of Work /Mapping of the Curriculum/Lesson Plans:

Schemes of work define the structure and content for teachers. Schemes of work
are not always the same from year to year or even from class to class; the ability
levels of the students being taught must be taken into consideration and this
heavily influences the scope and depth of topics included in the schemes of work.
As a result, schemes of work are assessed regularly and modified when and where
necessary; within the framework of the National Curriculum, planning and
learning must be done in the way that best meets the needs of our pupils.

Essentially, schemes of work are designed to ensure progression and continuity in

subjects throughout the school.  Naturally planning should start from a

consideration of:

e a realistic assessment of time available for the teaching of each subject in
relation to other subjects

e the ways in which the subject is organised taking into account the learning
styles and ability levels of the students

e Resources used

e Schemes of work help to translate the curriculum objectives into teaching and
learning activities

e Staff members are required to review and revise in a realistic way, the schemes
of work. They are required at the start of each term to produce a course outline
to be sent to the parents (see example in appendix). Teachers are also required
as is normal practice to create a lesson plan for each and every lesson; a lesson
plan must be treated as a working document and must include a record of
modifications made and a reflection of the plan’s success. It must be done
according to the three part lesson plan format (see example in appendlix

Setting Attainment Targets

In setting up schemes of work, teachers set attainment targets for the pupils.
Attainment targets must be set in order to offer a challenging and stimulating learning
environment for all students, in relation to each student’s intellectual level of
competency.

Assessing, Recording, Reporting and Marking

As part of Assessment for Learning, the interrelated strategies that are part
of everyday learning and teaching are:

« sharing and talking about learning objectives, learning outcomes and success
criteria with children; clarifying progression
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recognising that learning is often demonstrated through oral and written
language, and the academic language required to show understanding has to be
explicit and part of the sharing of learning objectives and success criteria
observing and listening to gather intelligence

questioning and whole-class dialogue to check, probe and develop
understanding

explaining and modelling to clarify progression in key concepts and skills,
demonstrate thinking processes and exemplify quality

giving oral and written feedback to support the evaluation of progress, clarify
standards and help identify next steps in learning

planning for group talk, peer assessment and self-assessment to help children
develop as independent learners

planning specific activities that give teachers an insight into the progress
children are making, the standard they have achieved and the obstacles to their
progress.

Pdlicies to Ensure Quality Teaching and Learning

1.

no

Assessments include reference to Levelling based on National Curriculum
Descriptors

Assessments include formative and summative assessment procedures
Attainment Targets set for students or groups of students are tracked
effectively

Pupils are assessed not only in relation to other students in the class but also
according to national standards of the UK.

Departments have standardised criteria for assessment by collaborative
planning of common tasks in curriculum areas and the sharing of marking
schemes.

Progress is monitored on a continuous basis using all of the following:

1. Assignments

2. Tests

3. Homework (including whether or not it is completed)

4. Participation in class: Students who do not have a clear understanding will
tend to participate less

5. Attendance/Lates/Leaving Class: Students who fail to attend, arrive late or
find reasons to leave class are often those who are experiencing
difficulties with the material being taught and require extra attention to
ensure they do not fall further behind.

6. Notebook Checks: To ensure students are keeping quality records of what
they have learned in class.
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At KNES, we believe that assessment, and recording is a crucial and integral part of
the teaching and learning process. In accordance with the planning policy, learning
objectives will be clearly identified in the short-term plans and the assessment criteria
matched to these.

Primary
The method of assessment in this department is as follows:

e Baseline assessments are done annually at the beginning of the academic year
to assess levels of competency in relation to National Curriculum Level
Descriptors

e Progress

Focused assessment activities. Basic numeracy, reading and spelling tests

(beginning and end of each year to mark progress made);

Questioning/listening;

Consideration of finished work/marking;

Class tests/exams.

Weekly spelling/multiplication tests.

End of term/topic tests — history, science and geography.

Refer to marking policy

The baseline assessment in Maths and Eng lish will take place in October

Parents will receive three reports at the end of each term, which are a summary
of the assessment the teacher wil/ have made o

For consultation opportunities please refer  to the paragraph indicated previ
Secondary and Sixth Form

Shortly after the summer holiday you wil/ be i
teacher (s) your child"s progress with his/ her

At the end of each month the school will send a monthly progress report briefly

outlining the progress made by their child. This will enable parents to be well -

informed of the academic and pastoral development of their child/ren.

At the beginning of Janua ry, after the winter holiday you will receive a written

report for the first term, in April for the second term and mid -June end of year

progress report.

Based on the three term reports, a  yearly progress report (annual report) will be

generated at the en d of the academic year in June. The yearly progress report
wi || be a summary of the three terms
behavior will also be provided.

wor k. De

The methods used to assess each student in the secondary school are both
rigorous and comprehensive. Assessment is based on formal and informal
assessment throughout the year and great emphasis is placed through informal
assessment to take into account all abilities.
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The assessment procedure includes a range of sources of information. Th  ese
include:

e Specific pieces of class work and homework marked by teaching staff

e Student end of unit tests in each academic subject area

e Student end of term examination in each subject

e Student end of year examinations in each academic subject area

e Standardized English Grammar tests

e PREIGCSE external examinations from CIE for Year 9 students will take
place either in November or April;

e Mock IGCSE and GCSE examinations for students in Y ear 11 or
sometimes in Year 10 for talented students take place i n December and
March;

e The Sixth Form students are obliged to hand in every three weeks an
assignment or research work in each subject taken about what has been
covered in class in each subject over that period of time (or sometimes
more often in Mathematic s after each chapter);

e Mock examinations for GCE from EDEXCEL will take place in December
and March.

Assessment is based on formal and informal assessment throughout the year and
great emphasis is placed through informal assessment to take into account al |
abilities.

From the start of Year Seven , students will be subjected to written end of unit
tests in all academic subjects studied. On average these tests will take place
every six weeks. The assessment questions will be based, for the most part on
the | earning objectives your child should have achieved during the previous
lessons. This will ensure that your child is regularly involved with reviewing and
revising wor k. At the end of each academic vy
through the End of Year Prog ress Report which will be produced for each
student. Detail will include: Work Covered, Examination Grades, Effort and
Progress and comment from each subject teacher, from the Form Tutor, the
Head of Secondary and the School director. Student Statement a nd Learning
Targets will be introduced over the next academic year.

For students who have been with us two years at the end of their secondary
education a Leaving Certificate will be issued which records the average in
percentage of all the test marks ob tained each term. The same calculations
apply for transcript.

Parents should bear in mind that unless the fees are completely settled at the
end of the school year (legally all the fees should be settled by January for the
Early Years Department and by March for the other departments) and all
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textbooks and library books returned in a the same condition as when they were
given out by the teacher and librarian.

SEN Assessment

Please refer to our school brochure for SEN

REPORTING POLICY

Primary

Parents will receive three reports each year: end of December, end
March/beginning of April and the end of June. The second term report is series

of “boxg ks’ with teacher comment s ; the first t
report includess fefofmorlt "t ogrbadand “attainment’”
The effort grades are written by the teacher accor ding to their professional

judgment. The attainment grades are worked out from the end of term

assessments the children undertake. The term reportis based o n t he chil d" s

work during the term Internal Assessment (50%) and the Examination Mark
(50%).

Secondary
At the end of each ter m, parents will recei ve
progress in each subject. The term report i s

the term Internal Assessment (50%) and the Examination Mark (5 0%). For
Physical Education (P.E), the percentage will be divide d equally between
swimming and sports activities. In addition, there will also be a General Report

for each student. It will summarize the student performance for the
examination. Overall Attainment grades and Overall Eff ort Grades will be
provided, detail about attendance and behavior will also be included.

Based on these three terms reports, a year Progress report will be generated at

the end of the academic year in June. The yearly report will be generated at

the end of the academic year in mid -June. The yearly report will be a summ ary
of the three terms work: (T erm 1 33.3% + Term Il 33.3% + Term Il 33.3% ).
Details about yearly attendance and behavior will also be provided.

To complement this format, a series of m ock examinations will be administered
for Grades 11, 12 and 13. Mock examinations will service to inform predicted
grades for each studen t during the academic year which will be sent prior to the
external examinations to the board(s) in the UK.

This pres ent examination structure will help the students tremendously in their
International General Certificate of Secondary Education (IGCSE) from CIE
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(Cambridge International Examinations) and the Advanced Subsidiary (A/S) and
Advanced (A2) from EDEXCEL (London Board). Furthermore this method of
assessment will bridge the gap between secondary education and the university.
Our aim is to provide a smooth transition and a beneficial experience between
Kuwait National English School and the university for our stu  dents.

Special Educational Needs

At the start of the academ ic year the parents of the SEN D epartment have the

opportunity to attend an introductory evening where they are introduced to

staff members and to get an overview of procedures. There are three parent -

teacher meetings every year in September, January and April , where parents

areinfoomed about their child*"s academic perfor man
compiled three times during the year —in December, April and June —in order to

report academic progress. At the beginning of the y  ear each teacher in the

SEN Department prepares an Indivi dual Educational Plan (IEP) for each student

in their class. Parents are then asked to meet with the teacher to discuss the

| EP. I n SEN the students*® home wor k di ari e
communication between teachers and parents.

The students in SEN are assessed prepare the term reports at the end of the
first term and the end of the year. These same assessments are used to assess

students for their I EP*"s in October and Februa
Assessment 1 > Entry to school > IEP to be prepared an d given to parents

Assessment 2 > Term report > Report to parents

Assessment 3 > Second Term > |EP to be prepared and given to parents

Assessment 4 > Endof Year report > Reports to parents

These reports and assessments will follow the student throughout their school
life at KNES. Assessments will be passed onto each new teacher at the start of
the academic year.

Each student in KNES has a personal file kept in the reception office. These
files include all relevant information about a student. the registration card,
contact details of parents, academic history (previous schools attended), copies
of end-of-year reports and copies of any other relevant letters sent to the
parents (for example behavior letters ).
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HEALTH CARE POLICY

The school has a qualified nurse always on site during school hours and also
during special occasions where students are present.

Should a student be taking medicine or suffer from a medical condition which
might affect him/her in school, it would be appreciated if you could notify the
main administration office and the school nurse. Medication will be administered
under the supervi sion of the nurse and not by the class teacher.

Should a student become ill or have an accident while at school so that medical
treatment is required, the following action will be taken:

1. We shall try to contact a parent/guardian by telephone if thisis p ossible.
It is very important that the school has an emergency contact number
and that any change of address/telephone number is updated;

2. We shall telephone the local surgery or hospital and, if necessary,
arrange to have the child taken there, accompanie d by a parent/guardian
or by the nurse or a nominated member of the school staff.

From time to time, there are medical examinations/vaccinations organized by
the Kuwait Health Authority. These are, in the main, routine in nature and, in
most cases, you will be notified in advance of details.

CAFETERIA

During intervals , a cafeteria service is available at which hot and cold food and
drink may be purchased. Any items purchased in the cafeteria must be
consumed there. Refer to school rules and Code of C onduct for behavior and
keeping the cafeteria in an orderly fashion.

PRACTICE OF SPORT

We believe that the practice of all sports should be encouraged as soon as
possible to promote a balanced and sound education and life skills forever.
Students in Reception are already receiving swimming lessons with specialist
teachers. The practice of sport is also encouraged through intra  -house
competitions within the school or inter  -school or, through team practice and the
wide range of sporting after school ext  ra-curricular activities. Every year each
department withi n the school organizes its own Sports D ays and these events
are very popular amongst parents, students and staff. Students from Special
Needs Department are also actively i nvolved in the Sports D ays.
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EXTRA- CURRICULAR ACTIVITIES

A large variety of extra -curricular activities are offer  ed usually after school

from 2:15 p.m. to 3:1 5 p.m. for students from Year 1 to Year 13. Some of these

activities are an extension of the curriculum, for exam ple, support in English,

Mat hs | GCSE preparation, TOEFL preparation,

or French lessons and some could be considered more recreational — sewing,
cooking, et c .. T e a-sehopl competitipnc(®vimmiog, footballf e r
basketball, et c..) is also taking place after

collect their children promptly at 3:45 p.m. unless otherwise advised. Same
procedure is adopted for students taken out of school for inter school
competitions.

The list is as follows which is mentioned in the Staff Handbook but it varies every
term and varies according to the availability of members of staff. List of Extra -
Curricular Activities, which are on offer (subject to the availability of teachers):

Art Club Homework Club

Art an d Craft Individual Reading
Basketball IGCSE English Club
Bench Ball IGCSE Mathematics Club
Business Club Inter -House Competitions
Careers Inte rmediate Swimmers

Catch-Up (Science, English, Mat h * s
Chess

Circuit Training
Computer Games
Computers

Cooking

Cricket

Cross Stitch

Debating Club

Drama

Environment Club

Extra English for Seniors
Extra English for Juniors
Football

Football Team Training
French (Advanced)
French (Beginners)

Fun Swim

Games for Girls

Girls Sport and Dance
Guidance Counseling
Guitar

Hockey

JET English Preparation
Junior Choir

Karate

Kwick Cricket

Maths Club

Model Making
Needlework

Reading Club

Remedial Reading
Reciting Quran
Recorder

Rounders

Science Club

Science “ Ca tleph”
SET English Preparation
Speech and Language
Speech Therapy
Swimming Team Training
Table Tennis

Tennis

Theatre

TOEFL Preparation
UNESCO Club
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SCHOOL CURRICULUM

Throughout all the school, fully qualified teaching staff delivers the curriculum
which follows the National Curriculum of England, Wales and Northern Ireland
adapted to the needs of our students: -

The curriculum is delivered throughout the whole of the school in small classes
and the student teacher ratio is excellent. In Maths and English students are
set according to their ability from Year 7 in order to target their specific
needs.

Early Years Department

In the Early Years the teacher is concerned in the first instance about the
child*s acqui siti on Ilpsbcialgemotidnallaral schdolmg. persona

We ar e foll owing t he “Stepping Stones
Curriculum of England, Wales and Northern Ireland is followed (early foundation
stage). The lessons are as follows:

proc

¢ Communication and English Language Development (Literacy strategy
starts from Reception classes)

¢ Knowledge and Understanding of the World: list of topics available from

the head and clas s teacher;

Maths Development (Numeracy strategy starts from Reception classes);

Expressive and aesthetic development;

Social, Emotional and Personal Development;

Physical Development through P.E. (coordination and movement) and

Swimming (only for Reception classes);

¢ Learning through play.

O 0 0 0

Students have three periods of Arabic per week as an introduction.
Primary Department:
Key Stage 1

Year 1
e Literacy (English Language consolidation of the previous acquisition);
Reading, spelling, phonics, handwriting and basic grammar (starting to
build short sentences);
e Numeracy (Mathematics - basic arithmetical concepts only , addition and
subtraction);
e Arabic: (Syllabus from the Kuwait Ministry of Education) or ASL;

29



e |Islamic Studies and Quran for Muslim Students: Syl labus from the
Kuwait Ministry of Education

o ICT

e Topics (list of topic is available from the head and Key Stage
Coordinator);

e Swimming and PE; (with specialist teachers)

e Music (with specialist teacher), Drama/Video/Story;

o Art

e Design and Technology

e Literacy (English Language consolidation of the previous acquisition);
Reading, spelling, phonics, handwriting and basic grammar (starting to
build short sentences);

e Numeracy (Mathematics basic arithmetical concepts/consolidation,
starting multiplication) ;

e Arabic: (Syllabus from the Kuwait Ministry of Education) or ASL;

e [slamic Studies and Quran for Muslim Students: Syllabus from the
Kuwait Ministry of Education

e ICT

e Library/reading;

e Topics (list of topic is available from the head and Key Stage
Coordinator);

e Swimming and PE; (with specialist teachers)

e Music (with specialist teacher), Drama/Video/Story;

o Art

e Design and Technology

Key Stage 2
Year 3

e Literacy (English Language consolidation of the previous acquisition and
extension); Reading, spelling, writing, hand writing, drama, starting to
write short stories;

e Numeracy (Mathematics basic arithmetical concepts/consolidation and
extension: addition, subtraction, multiplication, starting concept of
division with one digit);

e Topic — Science History, Geo graphy depending on the focus on the term
(list of topic s is available from the head and Key Stage Coordinator:

e Arabic: (Syllabus from the Kuwait Ministry of Education) or ASL;

e |Islamic Studies and Quran for Muslim Students: Syllabus from the
Kuwait Mini stry of Education

e ICT

e Library/reading;
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e Swimming and PE; (with specialist teachers); separate lessons for boys
and girls taught by teacher(s) from the same gender;

e Music (with specialist teacher), Drama/Video/Story;

o Art

e PE and Swimming (boys and girls have separate lessons and are taught by
a teacher of the same gender)

e Design and Technology

Year 4

o Literacy (English language: reading, spelling, writing, grammar, extension
of the vocabulary and introduction to Literature);

e Numeracy (Mathematic is arithmetical concepts/consolidation: addition
subtraction, division with one digit but with larger number, introduction
to decimal number, notion of basic geometrical concept);

o ICT

e Arabic: (Syllabus from the Kuwait Ministry of Education) or ASL;

e Islamic Stu dies and Quran for Muslim Students: Syllabus from the
Kuwait Ministry of Education;

e French (students in need go for extra English instead of French) with a
specialist teacher.

e Art

e Music (specialist teacher) and Drama

e Library/Video

e PE and Swimming (boys and girls have separate lessons and are taught by
a specialist teacher ( of the same gender)

e Science

e History

o Geography

e Design and Technology

Years 5 and 6

e Literacy (English Language: reading, spelling, writing, grammar, extension
of the vocabulary and introduction to Literature)

e Numeracy (Mathematics arithmetical concepts/consolidation: addition
subtraction, division with one digit but with larger number, introduction
to decimal number, notio n of basic geometrical concept)

e Arabic: (Syllabus from the Ku wait Ministry of Education) or ASL

e Islamic Studies and Quran for Muslim Students: Syllabus from the
Kuwait Ministry of Educa tion

e Science

e History

e Geography
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o ICT

e French (student in need go for extra English instea  d of French) specialist
teacher

o Art

e Music (specialist teacher) and Drama

e Library/Video

e PE and Swimming (boys and girls have separate lessons and are taught by
a specialist teacher of the same gender)

e Science

e Social Studies: Syllabus fromt he Kuwait Ministry of Education

e Design and Technology

Key Stage 3 (Years 7, 8. 9)
Years 7 and 8

e English Language: reading, writing , grammar, drama and literature
e Mathematics: arithmetic, algebra, handling data  and geometry (shape and

space)
e General Science
e History
e Geography
e French

e Arabic: (Syllabus from the  Kuwait Ministry of Education) or ASL;

e Islamic Studies and Quran for Muslim Students: Syllabus from the
Kuwait Ministry of Education

e Social Studies: Syllabus from the Kuwait Ministry of Education;

e Music

e Art

e ICT

e PE and Swimming (boys and girls have separat e lessons and taught by a
teacher from the same gender)

e Chemistry, Physics, Biology (Year 8)

e English Language: reading, writing, grammar, drama and literature;

e Mathematics: arithmetic, algebra, statistics and probability and
geometry (shape and space)

e Chemistry

e Physics

e Biology

e History

e Geography

e French
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e Arabic: (Syllabus from the Kuwait Ministry of Education) or ASL;
e [slamic Studies and Quran for Muslim Students: Syllabus from the
Kuwait Ministry of Education

e Music;
o Art;
e |CT;

e PE and Swimming (boysand girls have separate lessons and are taught by
a teacher of the same gender).
e Introduction to Career/Counseling.

At the end of Year 9 parents, students and members of staff hold a special

meeting in order to discuss the IGCSE options students will tak e in the following

years. We generally advise students to take a broad and balanced range of

options in order not to be penalized in their future studies. A special booklet is

available for those students/parents to help them in their choice and to get

f amiliar with IGCSE and GCSE (see booklet from the school).

e Students in Secondary Year Groups are divided into two groups Red and

Green. As t he Red Group is more academically advanced, all students in
Red must take English as a First Language.

Year 10 and Year 11: IGCSE Preparation Classes

We are following the syllabi laid down for IGCSE by CIE of which the school is
accredited .
The following subjects are compulsory:

e English (First / Second Language);
e Mathematics;
e PE.

The following subjects are available in six option columns that are (one subject
should be taken from each column):

e Option 1: Music, French, Sports Studies

e Option 2: History, Economics, English Literature
e Option3: Biology, Chemistry, Physics

e Option 4: Accounting, Art, IT

e Option 5: Chemistry, Business Studies, IT

e Option 6: Physics, Geography, Biology

* Art and Music might not be acceptable for admission to some higher educational institutions

Details of the syllabus in all the subjects mentioned above are available upon
request. Before entering the examination, students will be advised to enter
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ei ther at the ,core®” or ,extended™" |l evel

will be different (refer to our IGCSE/GCSE option booklet).

Usually IGCSE/GCSE examinations are taken at the end of Year 11, but the more
able student attempt to enter to IGCSE/GCSE at the end of Year 10 in order, if

the pass grade is sufficient, to continue with A/S or A -Level along with other
IGCSE.

Arabic Studies, Islamic Studies and Quran are now opt ional from Year 9
(reference to our Option Booklet)

Six Form 0@ Year 12 and Year 13
We are following for A/S and A2 level the syllabus laid down by EDEXCEL for
which the school is accredited.

Students who successfully pass IGCSE/GCSE examinations with sufficient grade
(a minimum of C is required) may wish to continue for A/S and A2 according to
the university they wish to join. The Careers Adviser is available to advise them
to make any contact with universities abroad or in Kuwait and to prepare for
their application into University anywhere in the world.

TOEFL or English proficiency examinations are often required. The school is
offering after school specific preparation relating to these examinations upon
request as a club.

The list of A/S and A2 examinations offered in the school is:

e English, English Literature (separate or a combination);
e Mathematics (Pure, Statistics and Mechanics or a combination);
e Chemistry;

e Physics;
e Biology;
e French;
o History;

e Geography;
e Business Studies;
e Economics;

e Art;
e Music
e Arabic

All classes offer a very low student teacher ratio, often at a level of less than
one teacher to five students!!

SEN
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Students in the SEN Department are placed in classes accord ing to their age
and ability. Every student in SEN has an Individual Education Plan (IEP) to
address their specific levels of ability. Students in SEN are taught lessons in

the following areas:

¢ Literacy

Expressive Language;
Receptive Language;
Reading Skills;
Writing/Fine Motor Skills;
Numeracy;

Science;

Geography;

History;

Art;

Music;

ICT,

Personal and Social Development

O 0 0 0 0 0 0 0

Students also receive —

a) Physical Education and Swimming Lessons from qualified teachers;
b) Lessons in Arabic and Islamic Studies;

c) Speech Therapy from qualified speech and language pathologists;
d) Physiotherapy

e) Life Skills Training

f) Occupational Therapy

The Department for SEN provides an individual programme of education for
students with Special Education al Needs. Children aged 4 to 15 years of age
work in small groups of age and ability appropriate class groups with a maximum
of eight students. These children have mild to severe disabilities including
Autism, Downs Syndrome, Cerebr al Palsy, Mental Retardation and other less well
known syndromes. They are taught in a caring and non -threatening environment
where they can learn at their own pace with plenty of support and
encouragement.

Some classes have extra assistants employed on a 1:1 basis for some students.
For P.E. lessons the teacher and teaching assistant work with the specialist
subject teacher in the gymnasium or swimming pool.

All subjects are taught through the medium of English by qualified staff and
students, have Ara bic, Islamic Studies and Quran taught by specialist subject
teachers, qualified to work with SEN children.

35



The subjects of the curriculum, includes all the core subjects of the National
Curriculum from England, Wales and Northern Ireland, modified and ada pted to
the ability levels of the students.

The SEN department acknowledges the importance of  /ife skills for SEN pupils
and as a result a vocational programme will be developed for senior students
whilst our younger students will work on th e PIVATS and B TEC age/ability
related programmes. Students spend time in our workshop and help run the
Cafeteria as part of their life skills programme.

For more details on the SEN Department please refer to the brochure

Further explanation of the school syllabus pe r department is
avallable as well as the various booklets referred to.

FACILITIES

To support the delivery of the curriculum, the school offers beautiful facilities,
parents/students should have a look at our school facilities:

e The extensive science centre with separate laboratory for Chemistry,
Biology and Physics with all the latest equipment and access ibility to data
logging in the Omar Science Laboratory;

e The ICT suite consists of two laboratories . One is equipped with new
computers with access t o internet. The school is entirely networked and
there is access for students to e -mail and Internet for research and
communi cati on i n t he Library, Gui dance
Studies/Economics room and the Omar Computer Laboratories;

e Access to au dio video aids in Humanities/Language rooms and Sixth Form
common room besides the specific video rooms for Early  Years, Primary
and SEN is available.

e The school offers also the best facilities in Kuwait for sports and games
with a basketball, volleyball, tennis courts, a large sports hall/gymnasium
and an Olympic style indoor swimming pool with cooling a nd heating
system for the water with indoor access between gymnasium, swimming
pool and changing rooms/showers.

e Specific rooms for Art and Music in the Oma  r Performing Arts Center

e Separate extensive Early Years Department adapted to the needs of the
little ones with their own safe playground, hall and video/audio room;

e Separate brand new purpose built classrooms for students with learning
difficulties;

e Large shaded playground purposely surfaced for sports and games

e Al Farabi theatre fully equipped with sound, music system for school
performances, graduation ceremony and other events.
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e Speech Therapy Room
e Physiotherapy Room and Occupational Therapy Room
e Worksh op for life skills programme

To maintain close contact with parents, the school also holds open days
where parents can attend classes during a normal school day.

37



APPENDIX 1

SCHOLARSHIP POLICY

Schol arships are offered to Glampaladlel yme molriyv e f
died because of a criminal driver while he was studying law. Omar was very eager

to learn but extremely passionate about international law and constitutional law.

Omar was keen to be a true lawyer, fond of justice and he wanted also to go into

politics. He would have celebrated his 20 ™ birthday two weeks after he died.

The “OMAR” AL Gharabally scholarship is offer
are preparing for IGCSE and A -Levels. It is open to all students from our school

and outside. In order to consider for a scholarship potential candidates must

undertake a series of academic tests, which are taken at a set time of the year

as organized by the school.

Subject to achieving high marks in the above tests students can be awarded

e Y Scholarship
e Y Scholarship
e Full Scholarship

The above awards are granted at the discretion  of the school Director and are
conditional. Al students offered the , Omar
meet the following criteria. These criteria are enforced throughout their time

at the school where a scholarship is in effect.

e Attendance at school should be over 90%;

e Lateness to school should be less than 10 days per year;

e Average attainment marks in all IGCSE / AS /A level subjects should
remain; above 80% throughout the period of scholarship;

e Students should complete all courses of study which we re started at the
time of commencement of the scholarship;

e All examinations related to the studied courses should be undertaken at
KNES;

e Payment of fees according to the schedule;

Failure to comply with any one of the above terms could result in the sch olarship
being revoked by the school. In such circumstances parents are liable to pay the
full fees of that particular academic year.
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Appendix 2

SIXTH FORM CHARTER

Students in the Sixth Form at KNES in other words those pupils in Years 12 and 13,
have special privileges and therefore have special responsibilities.

1. The nature of their studies means that there are periods on their timetables
when they have no classes. These periods are to be used for private study and
not for wandering around the school,

2. They are not expected to attend registration at 7:15 a.m. if they have no
classes early in the morning and they do not have to stay in school until 2:00
p.m. if they have no classes at the end of the day.

However, they must sign the Sixth Form book in Reception when entering or
leaving the building and they must attend, and be on time for all of their
classes, and they must also meet with the Head of Sixth Form )Year 12 and 13
Tutor) at least once per week to discuss their progress and be informed of any
school developments.

3. The school provides Sixth Formers with their own study room.
This room is for working and must not be used for any other purpose. The
furniture and equipment should not be misused and the general area must be
kept tidy.

Students from any other Year or Class must not use the room.

4. Because of their unigue position in the school, younger pupils look up to Sixth
Formers.

This means that they should always set a good example to others by their
behavior in class and in public and by their appearance and their punctuality
and attendance at classes.

They should also be seen to support all school events and policies.
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